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Position Statement
Title:



Chairperson
Division/Branch:

Suitability Panel
Work Location:


Level 30, 570 Bourke Street, Melbourne
Employment Type:

Sessional
Closing Date & time: 

Midnight, 3 February 2019
Organisational Environment

The Suitability Panel (the Panel), established under the Children, Youth and Families Act 2005 (the Act) conducts hearings and makes findings as to whether or not an out-of-home carer who is alleged to have sexually or physically abused a child should be disqualified from being a carer or whether or not a carer, who had been disqualified, should have that disqualification removed. 
Duties of the Chairperson:
· Preside as Chairperson of a three-member Panel at all hearings
· Allocate members to cases
· Write or contribute to preparation of reasons for decision
· Develop Panel hearing procedures and administrative practices
· Arrange and deliver training and professional development of Panel Members
· Chair Member meetings as required

· Contribute to sub-committee work as required

· Commit the necessary time to satisfactorily discharge the expected duties of the position.
Key Selection Criteria

1. Knowledge and technical skills
· High level knowledge of the Children, Youth and Families Act 2005. 
· An understanding of the rules of natural justice and their relevance to the conduct of hearings and decision making.
· An understanding of relevant Tribunal procedures and their application.
· Knowledge of the Victorian Charter of Human Rights and Responsibilities and understanding its relevance to hearings and decision making.
2. Sound judgment 

· Experience as a lead decision maker on a tribunal or similar body.

· Effectively Chair all Panel Hearings.
· High level understanding of the tribunal process including conduct of hearings.
· Experience in assessing evidence and credibility of witnesses.
· Ensure the quality and consistency in decision making.
· High level analytical skills.
3. Knowledge of out-of-home care
· Have an understanding of the out-of-home care sector particularly relating to foster carers and residential care workers.

· Have an understanding of the impact of trauma on children and young people in out-of-home care and its effect on children and young people participating in a Tribunal hearing.

4. Superior oral and written communication Skills

· The ability to clearly and appropriately communicate complex and sensitive matters orally or in writing.
· Computer literacy.
5. Professionalism and Integrity

· Participate effectively in hearings as a member of a Panel.
· Deal with difficult situations sensitively.
· Exhibit integrity and impartial judgement.
· Exhibit awareness of one’s own performance and preparedness to seek feedback and further training.
6.  Management
· Experience in leading a team of members drawn from various professional disciplines.
· Experience in overseeing a budget.
· Experience in developing policies and procedures.
· Display efficiency and timeliness in exercise of duties.
7. Qualifications  

· The Chairperson must be a legal practitioner. 
8. Time commitment

· The ability to commit sufficient time to discharge the duties expected of the Chairperson.
· The ability to complete hearings in a timely manner.
· The ability to attend and conduct hearings in country Victoria, which may require an overnight stay.
Conditions: 

· The Chairperson will be appointed on a sessional basis.  The number of sitting days is dependent on the number of matters before the Panel.  The position is for a term of three years.  Following this, the appointee is eligible for reappointment.

· Appointment will be subject to a satisfactory Police, Australian Securities and Investment Commission and Australian Financial Securities Authority insolvency checks. 

· Remuneration will be in accordance with the Appointment and Remuneration Guidelines 2018. The Suitability Panel is a Group B organisation as stated in Schedule A of the guidelines. The guidelines can be found at https://www.dpc.vic.gov.au/index.php/policies/governance/appointment-and-remuneration-guidelines.
· In accordance with the Guidelines, each sessional payment is inclusive of all reading and preparation time.
How to Apply: 
Your application should provide sufficient information so that it is clear that the person submitting the application would be able to perform the duties of the Chairperson and meet the key selection criteria. You are also required to submit a completed Application form for appointment to public entity boards and a personal resume.
Applications to be submitted to the Assistant Director, Executive Services and Performance, Level 24, 50 Lonsdale Street, Melbourne, Victoria, 3000 or emailed to irene.tomaszewski@dhhs.vic.gov.au.
It is anticipated that interviews for the position of Chairperson will be conducted in late February / early March 2019.
The closing date for applications is midnight, 3 February 2019.
For further information go to www.suitabilitypanel.vic.gov.au or contact Ms Irene Tomaszewski at irene.tomaszewski@dhhs.vic.gov.au or on 03 9096 1383.
